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COVID-19 RISK ASSESSMENT: CHILDREN/STAFF SHOWING SYMPTOMS 
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 If any children or staff show suspected COVID-19 symptoms – particularly a continuous 
cough or a high temperature – they should be quarantined in the sensory room immediately 
and SLT informed. 
 

 If a child needs to be escorted to the quarantine room, they will need to be supervised by a 
member of staff. They should carry their own belongings (e.g. coat, bags) ready for collection 
by parents. If needed, the staff member should use PPE as appropriate to protect 
themselves and reminders should be given to the child about social distance measures, 
coughing safely. The staff member should stay at least 2m away from the child at all times. 
 

 Parents and carers should be called for as soon as possible. Whilst it is likely that, in most 
situations, the child will not have COVID-19, school has to treat any symptoms as if it was. If 
a child is showing these symptoms, school expect the parent/carer to collect the child as 
soon as possible. School staff will not negotiate this process: if a child has any COVID-19 
symptoms, they must be collected by the parent/carer. The child should remain quarantined 
until the parent/carer arrives. A staff member, using PPE as needed, should check on the 
child regularly and communicate/reassure them. 
 

 If a parent/carer does not arrive to collect their child within half an hour, further calls will be 
necessary to check on the status of the parent/carer and for an estimate of how long they 
will take. This process should be repeated every half an hour as necessary. 
 

 Once the parent/carer arrives, the child should be escorted by a member of staff from the 
quarantine room to the main entrance; this should be done in the same way as identified 
above for escorting children to the quarantine room. 



 

 Children will be taught about the routines, rules and expectations for keeping themselves 
and others safe on the first day. This will be regularly reinforced by the teachers and adults 
in the family bubbles on at least a daily basis. Children will be taught how to wash their 
hands correctly. Children will also be taught what the process will be should they need to be 
quarantined; this will ensure that they understand what could happen and will help them 
not to feel scared by the process. 
 

 LB/NT will contact the cleaning team who will come to work half an hour early to deep clean 
the sensory room when it has been used for these purposes. SLT will judge whether any 
additional cleaning is needed and inform LB/NT as appropriate. 
 

 Any positive staff or pupil COVID-19 tests should be added to the Well Worker system and 
SLT notified immediately in case any further decisions are needed. 
 

 If any members of staff have suspected COVID-19 symptoms while they are in school, they 
must contact SLT immediately. If they have symptoms outside of school, they must not enter 
the school building. Staff can self-book in for a COVID-19 test at https://www.gov.uk/apply-
coronavirus-test-essential-workers and must self-isolate for the recommended time in the 
government guidance. 
 

 If a parent/carer contacts school and advises that their child is symptomatic, they must not 
being them in to school. Parents/carers will be advised to follow DFE/government guidance 
which may change: 
 
https://www.gov.uk/government/publications/guidance-to-educational-settings-about-
covid-19/guidance-to-educational-settings-about-covid-19 (DFE guidance for schools) 
 
https://www.gov.uk/government/publications/covid-19-stay-at-home-guidance/stay-at-
home-guidance-for-households-with-possible-coronavirus-covid-19-infection (advice for 
parents/carers and staff about staying home if showing symptoms) 
 
https://www.nhs.uk/conditions/coronavirus-covid-19/ (advice on testing) 
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